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INTERVIEWING TIPS

I. General

This interview is conducted by the company with you, the candidate, to get acquainted and to find out more about you.  This interview is the outcome of prior marketing efforts by Sysazzle. It is directed specifically toward placing you, as an individual. 

II. Purpose

The Interview has several purposes. All of them may not be applicable to every given situation. This will depend largely on the prior experience with the company, and on the company’s own individual needs. These purposes are: 

1. Establish rapport with the company:  Confirm for the company that you can work effectively and comfortably together. This is largely a matter of “personal chemistry” and the compatibility.

2. Verify your skills and abilities for the company:  Assure the interviewer that you have the background and knowledge to do the job.  This is best done through in-depth explanations and specific examples of the topic(s) being discussed.

3. Find out more about the project or the job:  You will normally have a prior briefing about the company, but you should obtain more detailed information. Find out about their needs and the goals and objectives of the project, department, company, etc. This will help demonstrate to the person that you understand their needs and will help to define your role.

4. Inform the company of your capabilities:  If applicable, make the interviewer aware of the scope of your experience, what you can do for them in relation to the specific opportunity.  Amplify your background in areas that may be of use to them.  Avoid topics which do not apply to the situation.  Stay on course  DO NOT go off on tangents. 

III. Guidelines

1. Preparation

This is the most important part of any interview.  Get as much information as possible in advance of the interview about the company and the project.  This will be available primarily from the Sysazzle marketing staff, but you should also make use of any other resources available to you.  Always be sure to visit the client’s website prior to the interview.  Plan your interview strategy. Review your replies to difficult questions with someone else or by yourself.  Remember that your response to various questions such as, “why you are looking to change employers, projects and salary desired,” can be critical to your success in an interview. It is essential that when you arrive at the company site that you as a candidate, feel confident in yourself, well versed and totally positive. 

There may be times when the interviewer does not ask you questions that allow you to  convey all the pertinent data that you want to get across. Therefore, you need to address those issues yourself.  You may say something like ”I know we haven’t covered this topic but I think it would be important for you to know that I have… “. You must take full responsibility to get all your points across to any potential employer.  Don’t leave the interview wishing you had said something but didn’t.

2. Appearances

You are a top rank professional.  Dress like one.  While ability should be the only criteria on which we are judged, all references on interviewing agree that personal appearance is very important in making a favorable first impression.

For men….

a. Wear a conservative, good quality, well-fitting suit or a sport coat and slacks. Vests are optional.

b. Shirt should be freshly laundered and subdued.

c. A conservative tie is important.  It should be compatible with your suit and shirt.

d. Shoes should be shined and in good repair.  No sandals or boots.

e. Jewelry should be conservative

f. Hair and beard should be neatly trimmed

For Women.....

a. A suit is preferred, but a conservative dress is acceptable. Avoid exceptionally low-cut necklines, knits, or see-through fabrics.  Shoes should be closed toed.

b. Cosmetics and jewelry should be conservative and coordinated with clothing.

3. Promptness

Be on time for your interview.  Allow extra travel time if traffic may be a problem or you are not sure where you are going.  If you are unavoidably detained, call and inform the company; make alternative arrangements if appropriate.

4. Attitude

Your attitude in the interview is very important in making an impression and establishing a rapport with the company.

a. Be Confident.   You are one of the best, and can do the job. But avoid being egotistical or cocky.

b. Be Supportive.   You are there to help the company in whatever way is needed. You are both working towards the same objective.  Find out how you can help the company.

c. Be relaxed but alert.   Be at ease.  Help the interviewer to feel at ease.

d. Be enthusiastic.   Show that you are interested in the company and project, but be low-key about it.

IV. Techniques

The following are specific items pertinent to a  company interview:

1. Use specific examples, where possible when making a point.  “I did something very similar on another project.  That project involved… and my approach was to… ”  “Yes, I am familiar with that topic.  Would you like me to explain some particular point of it in detail”?

2. Typical questions may be asked, especially if the individual is not an experienced or skilled interviewer.  A common question is, “Tell me about yourself”. Have a short pertinent synopsis of your experience and qualifications prepared and rehearsed.  Don’t give life history or recite every facet of your professional career.  Ask if the person has any specific topics he would like you to talk about or expand upon.

3. Be honest.  Don’t bluff if you haven’t had the specific experience or don’t know the answer to a question.  Instead, be positive; bring up some related experience if possible (i.e., “I was never faced with that specific problem; however, I did have a similar situation where I..” Avoid negative statements such as “I can’t…” or “ I am unable to…”, etc. It is important to be assertive and self-confident, expressing to the person that you have the ability to “attack” any situation, problem, challenge, etc., once given the opportunity to do so.

4. Stay in tune with your interviewer.  Don’t ramble on if you see that he is not interested in what you are talking about.  Use pauses to give him a chance to ask questions or change the subject.  Be alert to the interviewer. It’s important to determine what the interviewer is looking for in your response.

V. Salesmanship

Although Sysazzle has already done an initial sales job on your behalf; it is important to realize that you must sell yourself!  Sysazzle is responsible for matching a company’s requirements to specific resources; however, it is ultimately the candidate that can make or break the opportunity.

Feel free to call on us with any questions and GOOD LUCK.
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