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Keys To Kicking Off A Great Initial Conversation FOR 
People Who You Are Networking Through and Future Employers! 

Remember for Networking Contacts: 

1. Everyone wants to be helpful
2. Check your ego at the door…meaning it doesn’t matter what role or position you have held you need something that someone else has – a network to your next big thing!  Everyone wants to be helpful and especially to past big wigs.  They will get a charge out of it! 
3. Succinct is key in today’s communication style
4. Persistence and follow up is a must – 3 – 9 times is not out of the ordinary to get someone to help.  It’s not that they don’t want to help but they are swamped! 
5. Be succinct, succinct, succinct
6. Be thoughtful and thankful
7. Be helpful on how they can help you

8. Follow up when you say you will

Remember for Employer Contacts/Conversations: 

9. People have limited time and attention spans
10. Be unique

11. When asked tell me about yourself have an elevator pitch 

a. Don’t start out about work – give them something unique about or interesting about your past. 

b. Don’t go over 30 – 40 seconds. 

c. Segue by saying “I am a professional who I believe can likely help you or someone you know in a professional role.  Thanks for meeting today.” 

12. Be consultative - ask great questions find out pain points or challenges and what results can be achieved / what they are looking to achieve. 

13. When answering questions, don’t don’t drone on.  Think first even for 10 – 15 seconds before answering…
14. Make certain your questions generate information that you can use in finding solutions to the challenges/problems in order to be valuable

15. Being valuable will set you apart from the others competitors you will certainly have
16. When answering give only a minute answer then pause and ask if you can elaborate – “checking in” is key on a regular basis especially on phone calls.  No body language or eye contact is present. 
17. Answers should not be about YOU but about the challenge, the result and the solution the employer is seeking to hire for
18. Take notes and refer back to the notes in the conversation

19. Push for a next step/commitment vs. “we will get back with you or we will be in touch”
20. Send a neatly written hand written note THE DAY you have the interview.  NO exceptions and definitely NO emailing! 

For additional strategies and tactics on searching for a position or finding the right candidate or consultant please reach out and make us one of your network connections. 
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